Bid Instructions

Malvern-Hot Spring County Library

Jessie Ashford Genealogy Annex Project
219. Ash St
Malvern, AR 72104

Closed Bids accepted from September 28-November 6, 2015

Contact:

Ashley Graves, MLS
Library Director
ashley.parker@arkansas.gov
501-332-5441
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Jessie Ashford Genealogy Annex Project

The Malvern-Hot Spring County Library Board seeks bids for the renovation of 219 S. Ash St, a newly
acquired residential property that is being converted into an annex of the library. The Library Board is
aware that this residential property needs updates to meet current code regulations and the general
differences in needs created by repurposing a residential space for commercial use. The Library
Board’s goal is to maintain the historical aesthetics of the property, while meeting the library’s needs for
collection space, climate control, and modern electronic technology.

The property at 219 S. Ash Street will be used to house the library’s Genealogy and Local History
Collections, as well as technology needed to support its use. The Librarian has reviewed the needs of
the library and the annex and created a project outline based on that needs analysis, however it is
understood that changes to this plan may be needed and the Library Director will work with the chosen
vendor to plan for those contingencies.

Project and bid approval are the jurisdiction of the Library Board, but the Library Director is the primary
point of contact for all day to day operations, project details, contracts, and liaison needs for the library
and the Annex facilities.

The Library Board will accept closed bids on this project from September 28th through November 6th.
The bids will be reviewed and discussed at their first Board meeting following the closing of bids. The
Library Board requests the below information to be included in responding bids and will judge the bids
on the listed criteria. The Library Board reserves the right to select the bid package that is the best
overall fit, regardless of if its status as the lowest bid. The Library Board reserves the right to reject all
bids and restart the process if the submitted bids do not meet the needs of the library. The Board
reserves to reduce the scope of the project if needs change prior to the start or work or modify the
scope of work depending on funding, unforeseen circumstances, etc. .

Scope of project is addressed

Bid submissions are itemised by section (Utilities, Roof, Lobby, etc) so that true comparisons
can be drawn and so that the Library Board can reduce the scope of work, if needed, to fit the
available budget.

Specificity of project plans and timeline

Use of skilled labor

Inclusion of pertinent information related to insurance, bonding, licenses (including license
numbers), certification, etc.

e Preference will be given to bidders who are willing to donate a portion of the costs, to the library,
for a non-profit donation tax deduction (501¢3). This can be shown either by itemization or by a
total cost reduction.

e Preference will be given to bidders who are willing to consider using some volunteer labor to
help reduce costs

e Preference will be given to bidder who have viewed the property to ensure their bid packet is
complete and valid.

e Project timeline including available start state and projected length of time for project completion



Included Documents:
1. Project scope
2. Project priority schedule
3. Raw draft of building
4. Property Information sheet

Those seeking more information about the project or wishing to view the property to create their bid
package should contact the Library Director, Ashley Graves at ashley.parker@arkansas.gov /
501-332-5441 / 202 E. Third St, Malvern, AR 72104.
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Library Annex Work Scope
Foundation
1. Structural inspection to confirm ability to support bookshelf loads
2. Repair and upgrade if needed
Utilities
1. HVAC
a. Service/Repair Unit
b. inspect, and clean ductwork
c. Optional: Price replacement of registers
2. Electrical
a. Inspect wiring
b. Recommendations for code compliance and upgrades to support current technology needs
c. Check for / add (if needed) data wiring
d. Add Dryer receptacle in kitchen
3. Plumbing
a. Inspect and make recommendations for code compliance and upgrades
b. Repair/update if needed
c. Update washing machine connections.

a. Check and update for code compliance
b. Dismantle piping to range and retest for pressure
c. Demo range hood
Roof
1. Inspect for cracks and degradation
2. Repair if needed
Building Exterior
1. Repair brick
2. Repair crawl space access
3. Pressure wash building
4. Repair or replace soffit/gutters/misc as needed
Front Porch
1. Update or replace front door

2. Add ramp
3. Optional: Add porch swing
Grounds

1. Remove limbs / raise canopies / remove trees as needed
Build retaining wall
Install portable storage shed
Add exterior sign
Repair sidewalk
6. Optional: Add fence between annex and neighbor if needed
Fireplace
1. inspect for usability
2. clean chimney
Throughout Interior
1. Update windows: price repair vs storm vs new
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Paint walls, window/door frames, ceiling, trim - sand/repair prior to paint if needed
Paint registers to match
Add and update lighting and light fixtures
Update to comply with ADA and code as required
Add additional outlets
7. Security alarm
Front Room/Lobby (1)
1. Patch, resurface, refinish floors
Parlor/Collection Room A (2)
1. Remove Door and patch jamb
2. Repair, resurface, and refinish floor
3. Remove quarter round from floor/trim and caulk
4. Remove curtain boxes
Bath Hall
1. Repair ceiling
2. Remove closets
3. Optional: convert closet space to display or other storage
Bathroom
1. Remove all fixtures / replace sink, cabinet, and toilet
2. Remove linoleum and replace with plank vinyl
3. Repair walls / remove mold
4. Add mop sink in place of bathtub
5. Add exhaust fan / light combo
Center Room / Collection Room B (3)
1. Remove cabinets
Remove doors and patch jamb
Resurface and refinish floors
Remove ceiling fan
Remove plumbing access
Remove closet
7. Remove door hinges and patch jamb
Center Room #2 / Collection Room C (4)
1. Update floors
a. Remove carpet
b. Resurface and refinish floors
Update ceiling
Paint doors
Repurpose small closet
Demo large closet
6. Replace door to conference room
Conference Room (5)
1. Remove curtain boxes
2. Refloor with vinyl plank(?)
3. Update ceiling
a. Remove drop ceiling
b. Install sheetrock
4. Remove upper paneling and replace with sheetrock
5. Add chair rail
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6. Replace closet hardware

7. Sheetrock closet
Dining Room / Technology Room (6)

1. Add 3 way switch

2. wire for fan

3. Remove french doors

4. Patch and paint jambs

5. Sand/paint built-in cabinet and replace hardware
Kitchen (7)

1. Replace Countertops
Paint cabinets and replace hardware
Replace sink
Sheetrock ceiling
Sand and paint doors
Update floors

a. remove linoleum

b. resurface and refinish hardwoods
Back Porch (8)

1. Enclose with windows or glass blocks

2. Remove washer connection

3. Replace back door

4. Upgrade vents
Furniture/Equipment
*Donated from local stores?

1. Couch or loveseat (lobby)

2. Wingback chair (lobby)

3. Coffee table (lobby)

4. Small desk w/chiar for staff (lobby or technology room)
5. Work Table(s) w/ chairs (technology room)
6
7
8
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Computer workstation (technology room)
Staff laptop (lobby or technology room)
Copy/Print/Fax (technology room) - Vendor: Datamax
9. Wireless phone
10. Conference table w/ chairs (conference room)
11. Optional: Stacked washer/dryer (kitchen)
12. Bookcarts
13. Fire extinguishers
14. Interior and exterior trash cans



Priority Schedule for Scope of Work
*Priority is based on availability of funding

Priority 1
e All Structural Issues
All Compliance Issues
All Code Issues
Bathroom
Air conditioning and Heat
Problem Tree limbs
e Storage Building
Priority 2
e Porch Ramp
e All remaining Utility work
e Remove gas from kitchen
Priority 3
Wall and trim repair and painting
e Floor updates, repair, and refinishing
e Closet and Cabinet demo
e Back Porch enclosure and doors
Priority 4
Light fixtures
Curtain Boxes
e Kitchen updates and repair
e Door and door jamb update and repair
Priority 5
e Retaining wall
e Removal/Addition/Change to washer and dryer connections

e Exterior Sign
e All Exterior work
Priority 6

e All remaining projects
e Furniture






